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	NAME: 
     
	E-MAIL: 
     
	WEB DOMAIN NAME:      
 FORMCHECKBOX 
 N/A

	STREET 
ADDRESS:      
	TOWN, 
STATE, ZIP:       

	PHONE 
Home:      
	
Cell:      
	
Fax:      
	  
Business:      

	CURRENT 
PROFESSION:      
	CURRENT 
SALARY:  $      
	TARGETED 
PROFESSION:      
	TARGETED 
SALARY:    $      

	HOW DID YOU HEAR ABOUT US?     FORMCHECKBOX 
 I am a(n) Existing/Previous Client   FORMCHECKBOX 
 Referral:           FORMCHECKBOX 
 Website:       _ ____   

 FORMCHECKBOX 
 Search Engine:       _  / Search words:       _________     FORMCHECKBOX 
 Yellow Pages    FORMCHECKBOX 
 Yellow Book    FORMCHECKBOX 
 Other:       _____.       


	TYPE OF SERVICE
	
ENTRY LEVEL
	PROFESSIONAL LEVEL
	MANAGEMENT LEVEL
	EXECUTIVE

LEVEL
	AMOUNT

	RESUME SERVICES: 

	 FORMCHECKBOX 
 Resume  
	 FORMCHECKBOX 
 $375
	 FORMCHECKBOX 
 $485
	 FORMCHECKBOX 
 $625
	 FORMCHECKBOX 
 $875
	$      

	 FORMCHECKBOX 
 Cover Letter 
	 FORMCHECKBOX 
  $ 89
	 FORMCHECKBOX 
  $ 99
	 FORMCHECKBOX 
 $129
	 FORMCHECKBOX 
 $159
	$      

	 FORMCHECKBOX 
 Website Resume
	 FORMCHECKBOX 
 $250
	 FORMCHECKBOX 
 $325
	 FORMCHECKBOX 
 $375
	 FORMCHECKBOX 
 $475
	$      

	 FORMCHECKBOX 
 Email Resume
	N/C
	N/C
	N/C
	N/C
	N/C

	 FORMCHECKBOX 
 Resume Package*
	 FORMCHECKBOX 
 $650
	 FORMCHECKBOX 
 $825
	 FORMCHECKBOX 
 $995
	 FORMCHECKBOX 
 $1395
	$      

	*INCLUDES: Resume, Cover Letter, Website Resume, Email Resume, plus a full Money Back Guarantee. 

	RESUME UPDATES, VARIATIONS & EDITS: 

	 FORMCHECKBOX 
 Resume Update
	 FORMCHECKBOX 
 $159
	 FORMCHECKBOX 
 $189
	 FORMCHECKBOX 
 $229
	 FORMCHECKBOX 
 $279
	$      

	 FORMCHECKBOX 
 Cover Letter Update
	 FORMCHECKBOX 
  $ 59
	 FORMCHECKBOX 
  $ 69
	 FORMCHECKBOX 
 $ 79
	 FORMCHECKBOX 
 $ 89
	$      

	 FORMCHECKBOX 
 Resume Variation
	 FORMCHECKBOX 
 $179
	 FORMCHECKBOX 
 $199
	 FORMCHECKBOX 
 $275
	 FORMCHECKBOX 
 $350
	$      

	 FORMCHECKBOX 
 Cover Letter Variation
	 FORMCHECKBOX 
 $ 59
	 FORMCHECKBOX 
 $ 69
	 FORMCHECKBOX 
 $ 79
	 FORMCHECKBOX 
 $ 89
	$      

	 FORMCHECKBOX 
 Existing Resume Edited
	 FORMCHECKBOX 
 $89
	 FORMCHECKBOX 
 $119
	 FORMCHECKBOX 
 $159
	 FORMCHECKBOX 
 $199
	$      

	OTHER:          
	$      

	TOTAL AMOUNT OF ORDER: 
	$      


	AUTHORIZATION TO PROCEED:  FORMCHECKBOX 
 I authorize CREATIVE IMAGE BUILDERS to perform the above services. I understand that since the client consult and work on my résumé will start now and that I will receive a copy of proprietary material, 
that the total amount is required up front and all payments are nonrefundable. I agree to the terms and conditions of the “Client Agreement” on page 3. Once signed, this JOB ESTIMATE becomes an ORDER FORM and we will start the work.

SIGNATURE:
TODAY’S DATE:
     
   

	TYPE OF PAYMENT:   FORMCHECKBOX 
 Visa    FORMCHECKBOX 
 MasterCard    FORMCHECKBOX 
 Discover    FORMCHECKBOX 
 Check  (Payable to: Creative Image Builders)    FORMCHECKBOX 
 Cash


	CREDIT CARD AUTHORIZATION:  FORMCHECKBOX 
 I authorize CREATIVE IMAGE BUILDERS to charge my credit card for the total amount of this order and any other expenses incurred by me 

CREDIT CARD NO.:
     
EXP. (MO./YR.):
     
SIGNATURE:
TODAY’S DATE:
     



	PASTE YOUR EXISTING RESUME & COVER LETTER HERE: (If you have one.)

	COVER LETTER:

	       



	RESUME:

	       




Thank you for your order!

Please print this order for your information.

Please allow 7 to 10 business days to receive your proof by email.

CLIENT AGREEMENT / TERMS AND CONDITIONS

• PAYMENT – I authorize Creative Image Builders (CIB) to perform the work described on the “Order Form” on my behalf and agree to pay all fees associated with requested work. I understand that since the work on my résumé and/or consult starts now, the total amount due is required up front (at the signing of this agreement).

• JOB ESTIMATES – Estimates are valid for up to six months. If services are requested or required at a later date, they will be billed and payable according to the rates then in effect.
• CLIENT WORKSHEET – CIB will provide a comprehensive worksheet for clients to complete for the résumé process. This is proprietary material and may not be given to others. Client agrees to complete worksheet thoroughly, answer questions in a consult, and provide detailed, accurate, and complete information as needed to create an effective marketing tool. 

• COMPLETION TIME – Normal turnaround time is 7 to 10 business days from receipt of fully completed worksheet. Completion time may be extended due to holidays, vacation, illness, computer failure, or unforeseen circumstances. A rush service charge will apply if requested time is faster than our normal turnaround time and our scheduling permits (40% if four business days or less is requested).

• CLIENT PROOF – I understand I will receive a résumé proof and one set of corrections/changes is included in the original price. The design and formatting of the résumé is discussed up front. Additional changes, other than minor ones, will require additional time charges, depending on complexity at the hourly rate of $100.

• PROOFREADING – CIB will make every effort to provide a thorough, persuasive and error-free product, but ultimately I am responsible to proofread my documents thoroughly. Any changes made after I give my final approval will require a surcharge at our hourly rate.

• MONEY BACK GUARANTEE – All Résumé Packages carry a full Money Back Guarantee. I understand that if after I timely send out 100 (or 50) résumés in response to published ads where my qualifications match the job requirements, I do not receive at least 10 (or 5 on 50) responses for interviews and you receive verifiable proof I did this, you will refund all money paid for the résumé package or rewrite my résumé free—at my option. This Guarantee is good for 90 days from the date client receives completed résumé package. In the unlikely event client does not receive at least 10 (5) interviews, to obtain a refund, client must supply some form of verifiable proof of résumés sent out, such as the original classified ads, job postings, return receipt, or other proof. I understand this is a limited guarantee applicable to the purchase of a Résumé Package and does not apply to stand-alone services, that guarantee is limited to a refund of monies paid, and does not guarantee me a job.  

• NONCANCELABLE – Once this contract and/or credit card authorization is signed (or I send you an e-mail or fax authorizing CIB to go forward with the work), FEES FOR SERVICES ARE NONCANCELABLE and ALL PAYMENTS ARE NONREFUNDABLE even if service is terminated by client before the résumé is complete since the initial strategizing consult will have already been conducted and/or proprietary worksheets will have already been released. If the client should get a new position before the résumé process is complete, credit can be applied toward a future résumé.

• COPYRIGHT – All materials produced by CIB are copyright protected. The United States Intellectual Copyright Law (USICL) provides that the creator may enter into a licensing agreement that allows the work to be copied. Upon payment in full, the client is authorized to reproduce documents within the limits of the USICL. Partial payment, stop payment or any similar action by the client revokes the agreement to copy said documents, whereupon, reproduction is unlawful. Unless payment is made in full, documents remain the property of CIB. Failure to pay in full waives any and all client rights to the documents.

• CREDIT CARD CHARGES – The fee quoted is based upon information provided by the client at the time of the quote. I give permission to charge my credit card for the services indicated in the Job Estimate. New information submitted by client after price is quoted and résumé is in process that changes the target, strategy, or format of the résumé will be surcharged accordingly at the hourly rate.

• RETURNED CHECKS / UNPAID BALANCES – There is a $35 service charge for any returned checks. Client agrees to pay any legal and/or collection fees associated with the collection of unpaid balances as well as accumulated interest as allowable by law.

• MISSED IN-PERSON APPOINTMENTS (if applicable) – Client agrees to pay $35 for missed appointments if not canceled at least two hours in advance.

• PUBLISHING – I agree to have any work created by CIB on my behalf used in publications, books, websites, presentations, or other forms as deemed appropriate by CIB. I understand my name, address, phone number and e-mail address will be changed.

• LIABILITY – CIBs liability is limited to the completion of work in accordance with this agreement. I hold CIB harmless for information obtained from me that is inaccurate or incorrect or is submitted or omitted in error. CIB assumes no liability or responsibility after résumé has been proofread and approved by client or in the event client does not submit the required information in order to complete the résumé process.
This agreement represents the entire agreement between client and firm 
and supercedes all other written or verbal agreements.
Address: 8 Marla Drive


Coram, NY 11717


Voice: (631) 698-7777 


Fax: (631) 698-0984


Email: CareerCatapult@aol.com


Websites: DesignerResumes.com


ResumeWriterForExecutives.com


CareerImageBuilders.com





Resume and Career Coaching


JOB ESTIMATE / ORDER












